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All users - requesting a file or document

This workflow is for all UAB-Online users. All parties using the UAB-Online application can
request files.

This step by step will help you to send in the request to another party (vessels, freighters,
agencies, surveyors) to upload a document required for the announcement process.
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Click on Request

Once you are in the Online dossier, under Shared Files you may click on Request

ription 22/07 07:49
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Filename Sender

Remarks Date

Firewall instructions.pdf Agenten

Please find the requested file. Stok o eE

Click on your choice

Select who should receive the request for the document.

Request from ~

testboot

Agenten Stok

Remarks/instructions *
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Type "your request for the important document”

UAB-ONLINE

D Request file - testboot

Request from *
testboat
@ Aaenten Stok

Remarks/instructions *

Please uplcad your important fites you want to share with §|

T

Click on Send

) Request file - testboot
L]

Request from *
testboaot

° Agenten Stok

Remarks/instructions *

Please upload your important files you want to share with us.

e
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In the Shared files log you will now see that the request has been made

After this step the other party will receive a notification that they will have to upload a file.
You will be notified once that has been done.

Shared files & Upload

Status Filename Sender
Remarks Date
Requested Please upload your important files you want to You
share with us. 25/07 10:33 <
Firewall instructions.pdf Agenten
Please find the requested file. Stok o F
25/07 09:17
Please upload your important files you wantto  You o
share with us. 25/07 09:12
| Requested | Please upload your important files you want to UAB-
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