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All users - signing the signing request

This workflow is for the Agents and Surveyors.

The scenario's can be diverse: an agent can request a file with a vessel or a surveyor could
request a file at a terminal and so on. For the terminal this was already in place, however
the functionality is new to the relations.

This step by step will help you to signh documents requested by another party required for
the announcement process.
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Click on the signature icon

Once you are in the Online dossier, under Shared Files you see the signature icon, please
click on that

Sender
Date
pdf Terminal o
22/07 08:18
pdf Ship o
22/07 07:58
e-arrival infformat  UAB-
m s test terminal. Online —

Click on Volgende or Next

You can now see the document which you are about to sign. After reading it click on
Volgende or Next.

Omff.h:nkenen nl

Wat is een digitale handieke

Niet akkoord % Volgende >
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Type Your name

Document ondertekenen
U gaat het document “Frewall nstructions. pdf” onderlekanen. .'
ST U VOor- e BCNtEMaam in en plasts een handiekening

en ™

Draw your signature using your mouse (or finger on a tablet)

Document ondertekenen
U gast et document “Fi s par ’ é‘,
21 L vOO!- £n Bciemaam in en pliaats een handieken:
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Click on Ondertekenen/Signing

thffh:skenen nt

Wat is een digitale handteke

Ondertekenen

Click on OK

The document was signed successfully

Document ondertekend
U heeft het document succesvol ondertekend.

U wordt automatisch doorgestuurd binnen 1 seconden.
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Signature icon greyed out

The signing was done and you will see that the signature icon is greyed out, no further
signing is needed for that specific document

a Uyox

Sender
Date
1s.pdf Terminal 2
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15.pdf Ship
22/07 07:58 o
pre-arrival informat  UAB-
rom s test terminal.  Online n

Concluding

After all parties have signed the document, you'll receive an email with the signed
document attached and from that moment the signed document is available to see and
download in the application.
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